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Quick Guide:
Panopto Merge and Copy

Panopto Merge and Copy

With Panopto 4.0, session copy can now be done with a single click. The Merge function still allows you
to repair separated recordings as well. Separated recordings occur when Sessions are being captured
from two or more computers. Since Panopto allows you to record Audio and Video from one computer
and secondary sources like PowerPoint and Screen Capture from another, it's possible that these
streams get recorded to two separate Sessions (one with video/audio and one with
screencap/PowerPoint).

When recording from multiple computers, it is necessary to select the same Session within each
Panopto Recorder involved. Simply typing the same name will not achieve this. One of the computers
involved will need to create the main Session, then the others must select the same Session from the
drop down list of available Folders and Sessions.

Session Merge

Step 1
Go to your Panopto website and log in with an account that has access to the Folder that the content
has been recorded to.

Step 2
Once you have found the Folder, click on settings to the right of one of the Sessions in question.

Step 3
On the Settings page, select the tab labeled “Manage”.

Overview Share Outputs Sueams

Manage Session

Session d: b950c32f-ead1-4573-a8fe-bbe72c1a717a
Delivery id: f3358375-b2b5-4961-8ffc-b67b0eb8f689
satus: Complete

Merge into another session

Existing Session
[##* 37 Remote Recorder Testing :] [wsta laptop test :] Merge|

Copy session

New Session
[Msta laptop and mike desktop (copy) Cosf

Delete session

Archive | Move session data to archive and remove it from the system
Delete | Permanently delete this session’s data

Processing management

Repackage Repackages events, images, thumbnails and captions. Does not update viewer or podcasts
Re-encode Re-encodes edits and stream changes. Updates viewer and podcasts.

Re-encode podcasts | Re-encodes edits and stream changes. Only updates podcasts for this session
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Step 4
The first drop down selection box allows you to select the Folder that the other piece of the Session is

located in. The second drop down selection box is where you would select the other Session name that
you want to merge this recording with.

Merge into another session

Existing Session:

| ##* 3.1 Remote Recorder Testing | |vista laptop test i | Mere

Step 5
After you have selected the Folder and Session to merge with, simply click the Merge button. The
Session will re-encode and be synchronized as one recording.

Copy a Session

Step 1

To copy a session, navigate to the settings of the session you want to copy and click on the “Manage”
tab.

Overview Share Outputs Streams

Manage Session

Session ld: b950c32f-ead1-4573-a8fe-bbe72c1a717a
Delivery id: f3358375-b2b5-4961-8ffc-b67b0ebB8f689
satus: Complete

Merge into another session

Existing Session

[##° 37 Remote Recorder Testing  »| [Wsta laptop test rr =] maed
Copy session

New Session
I\\sla laptop and mike desktop (copy) =

Delete session

Archive | Move session data to archive and remove it from the system.
Delate | Permanently delete this session’s data

Processing management

Repackage Repackages events, images, thumbnails and captions. Does not update viewer or podcasts
Re-encode Re-encodes edits and stream changes. Updates viewer and podcasts

Re-encode podcasts | Re-encodes edits and stream changes. Only updates podcasts for this session
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Step 2
Once on this page, simply type in a new session name, and click on “Copy.”

Copy session

New Session:
lvista laptop and mike desktop (copy) Copy| |

More Information

For access to additional information, tutorials and workshops, please visit the Center for Academic
Technology website, http://www.butler.edu/it/cat, contact any Center for Academic Technology staff
member at training@butler.edu, or contact the Information Commons desk in Irwin Library at
infocommons@butler.edu or 940-9235.
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