Letters Rubric
	Criteria 
	Excellent 
5 pts
	Satisfactory 

3 pts
	Unsatisfactory 1 pt
	Not Handed In 0 pts

	Organization

Was the letter organized in an appropriate a professional letter?
	Great Organization. Presented in a wonderfully professional way.
	Nice Organization. It could use a little bit more professionalism and be a little more appropriate.
	No Organization. The letter is all over the place and very confusing.
	The assignment was not handed in.

	Effectiveness

Did your letter explain your plans and persuade people to approve your Hinkle Plans? 
	Extremely Effective. Your plans were approved almost instantly.
	Pretty Effective. Yours plans were discussed heavily before they got approved.
	Not really effective. Your plans were rejected.
	The assignment was not handed in.

	Grammar

Are there any major errors that would distract your audience from your ideas?
	1 or 2 errors throughout the entire letter, but nothing too distracting for your audience.
	3-5 errors throughout the letter, it was a little distracting for your audience.
	6 or more errors. All of the errors distracted the audience from your ideas.
	The assignment was not handed in.

	All required materials were handed in
	All five required writing were turned in together.
	1 or 2 documents were missing.
	3 documents were missing.
	No documents were handed in.


